附件四(學生)

Department of Applied English
Shih Chien University
Kaohsiung Campus
Internship Final Report
(Fall/Spring) Semester
2019-2020
Class：

Name：

Student Number:
Internship Partner:
Internship Begin and End Dates:
From month/day/year to month/day/year
The parts of the final report should include the following:
1. Introduction to the Co-operating Internship Partner Company (15%):
2. Introduction to the Organizational Structure of the Company (5%):
3. Internship Rules Required by the Company (5%): 
4. Introduction to the Internship Department (10%): 
5. Job Descriptions and Standard Operation Procedure (10%):
6. A Reflection on Internship Experience (25%): 
7. Suggestions for Shih Chien University or the Internship Partner (10%):
8. Photos and Other Relevant Materials (20%): 
Format requirements:
1. A4 paper, Times New Roman size 12 point font, double-spaced, space left and right space 2.5cm, top and bottom space 2.5 cm.
2. Word-count minimum: 1000
3. Please submit one hard copy and email a digital file to your advisor before Oct. 25 (Wed).  Please note 5 points per day will be deducted for late submission.  File name should follow the example: Internship Report A0139441Kevin Wu
